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Dear Parents and Guardians, 

 

     We appreciate the opportunity to offer your child a wonderful pre-kindergarten experience.  

Through the concept of “play is a child’s work”, we focus on developing and improving the 

cognitive, language, motor, and socio-emotional skills.   

  

     We recognize that four year olds come to us with varied skills and abilities.  Differentiated 

teaching is an important part of the program; therefore, you will see a variety of activities, 

methods, and materials used in the various classrooms. 

   

      Parent involvement is also a required part of the program.  You are a very important part of 

our pre-kindergarten team.  We look forward to seeing you often, and receiving your input in the 

Pre-Kindergarten county and classroom activities.  We value your participation as a team 

member.  You are welcome to visit and participate in the classroom activities.  We also plan 

specific parent activities for you to participate in.  The school system also sends out “Alert Now” 

messages via a telephone system to inform you of upcoming events and dates. 

      

There are a few things we need you to do as a part of our team: 

 

 Contact the classroom teacher, school administrator or county coordinator if you 

have concerns or questions. 

 Parent involvement:  Let the classroom teacher know how you can participate in 

your child’s school experience.  Communicate with your child’s teacher.  

 Inform the school of any changes in phone numbers; to ensure we can reach 

you or an emergency person at all times; as well as, inform you of important 

information.  

 Review progress notes and report cards. Ask the teacher if you have any 

questions. 

 Keep your handbook handy for future reference. Complete and return the survey 

at the end of the school year. 

 

    Our aim is to ensure that our pre-kindergarten students receive an experience that will help 

them succeed in Kindergarten and promote lifelong learning.  I encourage you to become a very 

active part of your child’s school experience. 

 

Sincerely, 

 

 

 

Claudette Scales, 

Pre-Kindergarten Coordinator 

Vance County Schools 

252-492-2127 ext. 2701 
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Philosophy 

The Vance County Schools (VCS) early childhood philosophy reflects a nurturing and 

warm environment for young children to grow and learn.  As we bridge the gap from 

home to school, we guide children to a continued positive self-image while building 

social skills in a community classroom setting.  The major areas of development are 

cognitive, language, motor, and socio-emotional, which are strengthened through 

materials and activities, which are both child-centered and teacher-directed.  Activities 

are planned with emphasis on the process rather than on the finished product; which 

fosters a sense of accomplishment and pride.  Based on the theory that children learn 

through play; daily schedules encourage discovery, purposeful experimentation, and 

reinforcement through repetition.  Schedules are designed to balance classroom structure 

which includes free choice, and small as well as large group instruction.  During 

instructional time, children will: 

 

  -meet friends  -have cooperative play experiences 

  -play with toys -explore how things work 

  -look at books  -learn social skills 

  -listen to music -develop motor skills (physical growth) 

  -share with others -enhance expressive (speaking)  

-receptive (understanding) language skills    

 

Concepts and skills introduced are age appropriate to each child’s stage of development. 

While implementing an approved preschool curriculum, children learn about objects in 

their environment and build vocabulary skills. The rate of growth is different for each 

child; is highly patterned, unpredictable and cannot be rushed. The Pre-Kindergarten 

Program in Vance County Schools is designed to provide a language-rich, child-centered, 

literacy-focused learning environment to ensure that all children enter school ready to 

succeed.  Activities are structured to include healthy growth in five developmental 

domains: 

 Health and physical development 

 Social and emotional development 

 Language development and communication 

 Cognitive and general knowledge 

 Approaches to learning (children’s dispositions & learning styles) 

 

The educators who serve the Pre-Kindergarten children strive: 

 To build classrooms that reflect diversity among children and families in the 

communities 

 To respect and value differences 

 To promote practices that are appropriate for young children 

 To recognize and support growth across the five developmental domains  

 To respect and value variable rates of development 

 To promote shared responsibility for an individual’s care and education 
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To accommodate different approaches to learning  

 

Characteristics of Pre-K Children 

 

The following thoughts about how children learn and develop will help parents in their 

tasks of teaching and caring for them: 

 

 Children are different from adults (socially, emotionally, physically, and 

intellectually). 

 Remember that children are individuals.  Even though they may grow through the 

same developmental stages, they grow at different rates. 

 

 Children enjoy attention and concerns expressed by adults and older children. 

 Children need help in setting limits.  They need limits to protect their health and 

safety and to help them feel secure.  This is especially important for very young 

children.  

 Children are curious and have a natural desire to explore.  They like to investigate 

the world around them.   

 Children usually learn best in a natural and relaxed setting without undue pressure 

from adults.  They respond best to those who are relaxed and comfortable around 

them. 

 Children learn through their physical senses of touch, taste, smell, sight and sound 

as well as through their minds. 

 Children learn best by being active.  They learn and concentrate better by doing 

rather than by listening. 

 Being challenged is a natural part of the child’s learning process.  Encourage the 

child to try again. 

 Children ask many questions.  Discuss and explore the answers with them.   

 

Age and Admission Eligibility 

 

The criteria for eligibility and enrollment in one of the Pre-Kindergarten classrooms are 

determined by guidelines established by each of the Vance County Schools programs. 

  

Admission Requirements 

 

All students entering preschool must have the following items: 

 Proof of Birth (birth certificate, live birth certificate, medical records) 

 Proof of Residency (tax receipt, utility bill, rental lease, mortgage statement) 

 Social Security Number  

 Updated Immunizations 

 Pre-Kindergarten Health Assessment 
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Toileting 

 

Four year olds are developmentally expected to be potty trained.   We do understand that 

accidents may occur; however, when frequent accidents occur we will notify you.    This 

policy does not apply to students entering the Exceptional Children’s program.   

  

NCPre-Kindergarten Program 

 

The NC pre-kindergarten program is a state-funded, community-based program designed 

to prepare 4-year olds in Vance County for success in school.  Eligibility is determined 

by guidelines established by the NCPre-K Program.   

 

Title I Pre-Kindergarten Program 

 

Title I is the largest federal assistance program for our nation’s children.  Vance County 

Schools has several classes that are funded with Title I federal funds.  Students qualify 

for these programs based on factors identifying academic need.   

 

County-wide registration and screening for Title I and NCPre-K programs usually begins 

in March and is closed out by early August.   Both programs request parent involvement 

as determined by parent and teacher.   

 

Licensing Requirements 

 

Vance County Schools’ pre-kindergarten classrooms undergo the childcare licensure 

process by the North Carolina Division of Child Development-Child Care Licensing.  To 

better understand the requirements established by Child Care Licensing, please read 

“North Carolina Child Care Laws and Rules” – see appendix. 

 

Licensing guidelines have specific expectations and allowances inside the classroom.  

Below are a few key points to remember when inside the pre-k classroom: 

 

 Every person who enters the classroom must wash his or her hands upon 

entry (15 seconds of running water and soap).  Remember to turn off water with a 

paper towel and not with your bare hands.   

 No purses or other personal items that may contain hazardous products are   

allowed within reach of, or accessible to the child inside the classroom.  

Hazardous products include Chap Stick, nail polish, lotions, White-

Out/correction fluid, etc. 

 No outside foods or drinks will be allowed inside the classroom.  Children will 

not be allowed to have candy, gum, or soft drinks while on school grounds.   
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Student Attendance    
 

The primary and legal responsibility for consistent school attendance is with the parents 

or guardians.  Absences may be excused if documentation is provided for the following 

reasons: 

 

 Illness or injury of the child 

 Medical/Dental Appointments 

 Death in the immediate family 

 Quarantine 

 Religious observances 

 Court Proceedings 

 

Please provide written documentation for absences. 

 

Any absence not meeting the requirement of an excused absence will be determined as an 

unexcused absence.  We ask for a written excuse, dated and signed by the parent, 

guardian or doctor when the student returns to school.  For death in immediate 

family, religious observance and court proceedings documentation of such events must be 

documented (i.e.; funeral service program or obituary, religious service program, letter 

from court to attend court proceedings). 

 

If a student has an excessive number of absences his/her placement will be under review.  

After reviewing, if the student continues to miss days, or has chronic absenteeism, the 

school administration has the option to withdraw the student from the class. 

    

Department for Exceptional Children: 

If the student has up to five consecutive days of unexcused absences, the teacher will 

convene an Individualized Education Plan (IEP) meeting with the family.  The absences 

will be reviewed and the team will determine if the student needs modifications in service 

delivery.  

 

Operational Hours/Days 

 

The Pre-Kindergarten programs operate under the Vance County Schools Academic 

Calendar.  The Calendar can be viewed at the Vance County Schools Website - 

www.vcs.k12.nc.us 

 

Schools operational hours are from 8:10-3:00 pm.  Your child must be in attendance at 

the start of each school day.  Excessive tardies could result in removal from the 

program. 

 

Parent/Guardian/Family Involvement  

 

http://www.vcs.k12.nc.us/
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One of the expectations of the Title I and NCPre-K programs is that parents and 

families will be actively involved.  Families have many opportunities to be actively 

involved in the child’s school experience.  Parent involvement, which develops an 

important partnership with the child, family, and school, gives the child a sense of 

belonging.  

  

The Vance County Schools Pre-Kindergarten classrooms have an open door policy, 

which means you are welcome at anytime.  Parents and guardians are encouraged to visit 

or volunteer in their child’s classroom.  (Please remember to check in at the school’s 

office upon arrival and receive a Visitor Pass.) Parents can volunteer to chaperone 

field trips throughout the year, as well as assist in school events (e.g., a class or school 

activity, a play).  Any help would be greatly appreciated by school staff. 

 

During the school year, parents will be invited to come in the classroom to share a family 

tradition, lead an activity with the children, eat lunch with the class, read to the children, 

and attend Pre-Kindergarten Parent Nights and workshops. 

Notes will be sent home to keep families abreast of classroom activities, themes/units, 

future events, and all the wonderful adventures of preschool.   

 

Parent teacher conferences are held in the fall and in the spring. This is a time to share 

information about your child’s progress.  Progress reports and performance information 

will be sent home according to the Vance County Schools reporting periods.  Teachers 

will share information on your child’s pre-k activities and experiences weekly or daily.     

Teachers welcome any helpful information parents have to share about their child, such 

as health needs or problems, interests, feelings about school, relationships with siblings, 

etc.  Although parent-teacher conferences are scheduled school wide twice yearly, please 

call at any time there are concerns about your child and a conference will be scheduled.  

 

Department for Exceptional Children: 

The Individualized Education Program (IEP) team develops a plan with annual goals and 

short-term objectives that will be assessed at LEA reporting periods.  At least annually, 

the IEP Team must review the students’ current IEP and determine if the annual goals 

were attained.  A new IEP is developed at this time and placement is decided. 

 

We look forward to collaborating with the preschool families throughout the year.  By 

working hand in hand, we can assure that each child’s needs are being met, and that the 

home-school connection remains strong.   

 

 

 

 

 

Illness 
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Please do not send your child to school if they show symptoms of a contagious illness.  

Signs of a contagious illness may include vomiting, fever, diarrhea, bad colds, and 

symptoms of the flu.  If your child’s temperature rises to 101 degrees you will be 

contacted immediately.  However, if the child’s temperature is lower and the child 

exhibits weakness and is uninterested in playing, then the parents will be called 

accordingly.  

 

Holidays and Birthdays 

 

The Pre-Kindergarten curriculum focuses on many aspects of a child’s world through 

books and environmental interaction.  Teachers will have special celebrations throughout 

the year relating to the themes emerging in the classroom.  Holidays are recognized 

within these themes.  Birthdays will be recognized on or near the child’s special date. 

Only store bought foods, i.e., cupcakes, cookies, can be brought to school for these 

occasions. Homemade foods are not allowed during grade level celebrations.  

NO EXCEPTIONS!  

 

Personal Items 

 

Please discourage your child from bringing personal items to school; unless request 

by the teacher for special activities; i.e. a theme party.  We cannot be held responsible if 

the item is accidentally broken or lost.  Chap sticks, lipsticks, lotions etc. are not 

allowed by pre-k state regulations.   

 

Rest Time 

 

All children are required to have a rest time.  The schools will provide a mat or cot for 

your child.  Please send a child size blanket or towel for your child to use during quiet 

time. While some children may sleep, others may only rest.  Every child will rest for at 

least 30 minutes.  In the event your child does not sleep, a quiet activity will be 

provided. 

 

Clothing   

 

Children should be dressed in washable, sturdy clothes for play.  Teachers will provide 

hands-on activities that can get messy.  Shoes that support the entire foot and keep the 

foot safe from rocks, sticks, etc. are best, and encouraged for daily active play; such as 

sneakers.   

 

 

 
 

 

 

Items Needed in the Classroom    (Be sure to label all items with your child’s name.) 
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 A complete change of clothes for both cold and warm weather, including socks 

and underwear, in case of toilet accidents, spills, or messy play activities  

 A child size blanket or large towel for rest time 

 A backpack (large enough for a pocket folder, 9x12) for bringing home artwork or 

other items 

 Additional items may be requested by the classroom teacher, but no mandatory 

purchases should have to be made.   

 

Outdoor Play 

 

Outdoor play is required as a part of the daily activities of all Pre-Kindergarten 

classrooms.  All children must be taken outdoors daily, weather permitting.  Teachers 

should use the early childhood weather chart to determine extended outdoor activities.  

Short periods of time outdoors must be provided in extreme hot and cold weather.  All 

children must be able to participate in all the daily activities of the classroom.  Please 

send your child to school with appropriate seasonal clothing; as children are expected to 

participate daily in all indoor and outdoor activities for the classroom.  

 

Classroom Environment 

 

All Pre-Kindergarten classrooms maintain the requirements set forth by the North 

Carolina Child Care Licensing Division, Title I, NCPre-K and Exceptional Children’s 

program.   

 

Guidance    

 

Praise and positive reinforcement are effective methods of guidance for young children.  

The Vance County Pre-Kindergarten Program has adopted a Discipline and Behavior 

Management Plan – see appendix.   

 

Cleaning Schedule 

 

Each school custodian maintains the following cleaning schedule for all preschool 

classrooms: 

 

 Vacuum Carpets: At least twice per week 

 Shampoo Carpets: At least once per year – heavily soiled areas will be cleaned as 

needed 

 Sweep Tiled Floors: At least twice per week 

 Mop Tiled Floors:  At least once per week 

 Maintain Restroom Facilities: Daily 

 

Teachers sanitize toys and equipment weekly or on an as needed basis. 
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The rest time blanket/towel will be sent home weekly for parents to wash and return to 

school. According to Child Care regulations, children must have a towel or blanket for 

rest time.  It is important for parents to send a clean towel/blanket in at the beginning of 

each week. 

 

Nutrition   

 

All classrooms are served nutritious meals based on the Meal Patterns for Children in 

Child Care.  Meals include breakfast, lunch and one snack.  Vance County Schools Child 

Nutrition Office distributes monthly meal calendars to all students. No flavored milk 

(chocolate, strawberry, etc.) may be served to Pre-Kindergarten students according 

to state regulations. If a parent/guardian packs the child’s lunch, the meal should meet 

the requirements set forth by the Meal Patterns for Children in Child Care.  If the 

packed lunch does not meet these guidelines, the staff may supplement the child’s meal.  

Sodas or sweets should not be included in a lunch.  Parents should not send items that 

must be refrigerated or heated.  A health care provider must prescribe any special diets or 

identify any food allergies and a statement signed by this provider must be kept on file at 

the school.     

 

Transportation   

 

Transportation for Pre-Kindergarten children meets the requirements established by the 

North Carolina Child Care Licensing Division: Requirement for Preschool Children on 

Public School Buses – see appendix - Transportation Policies for Parents.   

Children who receive educational services from a Pre-Kindergarten placement are offered 

transportation in district at no cost to the families.  If a family refuses school transport, 

then they must provide transportation to and from the program.  Parents will be held 

accountable for punctual student arrival and departure. If a student does not arrive or 

depart from school in a timely manner, then school administration may review placement 

options. 

 

Parents or guardians who transport their child to school must follow Arrival and 

Departure Procedures: 

 Staff must be notified of the child’s arrival. 

 Upon arrival all Pre-Kindergarten children must be accompanied by an adult to 

his/her classroom. NO EXCEPTIONS. 

 Upon the child’s departure, an adult must come inside the facility and notify staff 

that the child is leaving, and sign the child out.  NO EXCEPTIONS. 

 Authorization in writing is required when anyone other than the designated adult 

arrives to pick up the child. 

 If your child arrives at school late or is picked up early, an adult must come to the 

school office and follow the school’s check-in & check-out procedures. 

 When a child is transported by the facility to the child’s home, an adult must be 

available to receive the child from the bus. 

 Pre-Kindergarten children must never be left unattended. NO EXCEPTIONS! 
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Administration of Medications (Refer to Vance County Board of Education Policy Manual: File JHCD) 

 

Written permission must be on file before any medications can be administered to a child.   

All medications given to children by the facility staff must be in the original container 

with the child’s name.  The parent must provide: the name of the medication in writing, 

the exact dosage, and the times to be given each day and the days to be given.  

Medications sent to school should be brought to the office upon arrival at school with 

completed and signed consent form (see appendix for pull out form).  If the student rides 

the bus, the parent should give the medication to the bus driver as the child boards the 

bus.  The bus driver will bring the medication to the school office. 

 

First Aid/Emergency Health Care (Refer to Vance County Board of Education Policy Manual: File JHCD) 

 

The Vance County Schools Board of Education recognizes its responsibility to provide a 

safe environment for students, including the duty to provide appropriate medical 

assistance to students who become injured or ill during the school day or while 

participating in a school activity.  The principal or his/her designee is responsible for 

determining the appropriate action to take in the event a student becomes ill or is injured 

while at school.  In the event that a student is injured or becomes seriously ill, the 

principal or designee shall make every effort to contact the student’s parents/guardians 

prior to seeking medical attention.  If the parents/guardians or their designee cannot be 

contacted in such cases, and if a health care provider is not specified by 

parents/guardians, the principal or designee shall have the authority to seek medical care 

as deemed necessary to serve the best interest of the child.  Any expenses incurred for 

medical care shall be the responsibility of the parents/guardians.  Pre-Kindergarten 

classroom staff members are certified in CPR and First Aid.  

  

Child Abuse – Reports/Investigations (Refer to Vance County Board of Education Policy Manual: File JHG)  

 

Any school employee who knows or has cause to suspect child abuse or neglect is legally 

required to report their suspicion to the Vance County Social Services Office.  In addition 

the employee will immediately report the information to the principal. 

 

Pre- Kindergarten Professional Development Days 

 

Vance County Schools Early Release /Staff Development Days (students are released 

early) 

 September 20  

 October  18 

 December 19   

 January 19 

 February  21 

 March 21   
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*additional days that students are out of school due to holidays, county workdays, etc. are 

on the Vance County Schools calendar or can be viewed online at www.vcs.k12.nc.us. 

 

Vance County Preschool Programs 

Exceptional Children’s Pre-Kindergarten Program 

This program serves 3, 4, and 5 year olds who are identified in one of the following 

categories: 

 Developmental Delayed 

 Speech/Language Impaired 

 Visually Impaired 

 Other Health Impaired 

 Orthopedically Impaired 

 Traumatic Brain Injured 

 Autistic 

 Deaf-Blind 

 

Exceptional Children’s Program Referral Process 

 

     During the course of the year, preschool teachers may notice a student have difficulty 

processing information or having behavior problems that impede his/her learning.  Based 

upon these observations, a referral to the Student Services Team, usually referred to as 

SST or SSMT, and may be necessary.  Prior to consideration of a referral, children are 

given enough time to learn the routine of the classroom, usually 4 to 6 weeks.  Through 

the SSMT process, a referral to the exceptional children’s program may be initiated.  If a 

referral should be found necessary, the following procedures are to be followed.   

Referral to Student Support Management Team (SSMT) 

 If the child continues to have problems in the classroom following the 4 to 6 week 

period of adjustment, please speak to your school’s SSMT chairperson (usually 

the school counselor).  The chairperson will provide you with the proper 

paperwork and procedures for referring the student to SSMT.   The teacher and 

parent are asked to complete a series of paperwork referred to as “RE” forms. 

 When the SSMT meets, interventions and strategies used with the student up to 

this point will be considered; as well as, any additional data brought before the 

team.  The team may make recommendations for additional interventions and 

strategies, or may elect to refer the student to the Exceptional Children’s Program. 

 

Referral to the Exceptional Children’s (EC) Program 

 If the child is referred to the Exceptional Children’s Program, the school’s IEP 

chairperson will schedule a meeting to complete the required paperwork referred 

to as the Dec 1.  Following this referral, the IEP team, which includes the parents, 

will determine the need for additional assessments based upon relevant and 

current information as it pertains to the child’s present level of performance.  

Appropriate school personnel will facilitate the completion of all assessments. 

http://www.vcs.k12.nc.us/
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 When evaluations are complete a meeting will be held to discuss assessment 

results and to determine the best way to meet the educational needs of the child.  

Eligibility will be determined through an established eligibility process. 

 If a child is determined to be eligible to receive special education, an 

Individualized Education Program (IEP) will be developed and services will 

begin. 

Notes 

 If you have questions about the EC program and how the preschool students fit in, 

you may call the EC Preschool Coordinator at 252-492-2127ext 2407. 

 If you have concerns about a student’s speech and language skills, the referral 

should follow the same process, beginning at the SSMT level. 

 Students may come in already receiving EC services.  In this case teachers work 

with therapists and EC teachers to schedule the most appropriate times for the 

students to receive services and to assist the child in the regular program to the 

maximum extent possible. 
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Appendix 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

In compliance with federal law, including the provisions of Title IX of the Education 

Amendments of 1972, Vance County Schools administers all state operated educational 

programs, employment activities and admission without discrimination because of race, 

religion, national or ethnic origin, color, age military service, disability or gender, 

except where exemption is appropriate and allowed by law. 

 

 

 

 

 

Inquires and complaints should be directed to: 

 

Cassandra Evans, 

Federal Programs Director 

Vance County Schools 

P.O. Box 7001 
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1724 Graham Avenue 

Henderson, NC  27536 

Telephone:  252-492-2127 

Fax:  252-492-3776 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Printed By 

Vance County Schools 

Post Office Box 7001 

1724 Graham Avenue 

Henderson, North Carolina 27536-7001 

Phone:  252-492-2127   Fax:  252-492-3776 
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The following requirements apply to both centers and homes.  

 

Transportation  

Child care centers or family child care homes providing transportation for children must 

meet all motor vehicle laws, including inspection, insurance, license, and restraint 

requirements. Children may never be left alone in a vehicle and child-staff ratio must be 

maintained.  

 

Records  

Centers and homes must keep accurate records such as children's attendance, 

immunizations, and emergency phone numbers. A record of monthly fire drills practiced with 

safe evacuation of children must also be maintained. A safe sleep policy must be developed 

and shared with parents if children younger than 12 months are in care.  

 

Discipline  

Each program must have a written policy on discipline, must discuss it with parents, and 

must give parents a copy when the child is enrolled. Changes in the discipline policy must be 

shared with parents in writing before going into effect. Corporal punishment (spanking, 

slapping, or other physical discipline) is prohibited in all centers and family child care 

homes. Religious-sponsored programs which notify the Division of Child Development and 

Early Education that corporal punishment is part of their religious training are exempt from 

that part of the law.  

 

Parental Rights  

  

 Parents have the right to enter a family child care home or center at any 

time while their child is present.  

 

 Parents have the right to see the license displayed in a prominent place.  

 

 Parents have the right to know how their child will be disciplined.  

 

The laws and rules are developed to establish minimum requirements. 

Most parents would like more than minimum care. Child care resource and 

referral agencies can provide help in choosing quality care. Check the 

telephone directory or talk with a child care provider to see if there is a 

child care resource and referral agency in your community. For more 

information visit the Resources in Child Care website at: 

www.ncchildcare.net. For more information on the law and rules, 

contact the Division of Child Development and Early Education at 919-662-

4499 or 1-800-859-0829, or visit our homepage at: 

http://www.ncchildcare.net.  
 

Reviewing Files  

A public file is maintained in the Division’s main office in 

Raleigh for every center or family child care home. These files 

can be  

 viewed during work hours;  

 requested via the Division’s web site at 

www.ncchildcare.net; or,  

 requested by contacting the Division at 1-800-859-

0829.  

 

How to Report a Problem  

North Carolina law requires staff from the Division of Child Development and 

Early Education to investigate a licensed family child care home or child care 

center when there has been a complaint. Child care providers who violate the 

law or rules may be fined up to $1,000 and may have their licenses suspended 

or revoked. If you believe that a child care provider fails to meet the 

requirements described in this pamphlet, or if you have questions, please call 

the Division of Child Development and Early Education at 919-662-4499 or 1-

800-859-0829.  

Child Abuse or Neglect  

Abuse occurs when a parent or caregiver injures or allows another to injure a 

child physically or emotionally. Abuse may also occur when a parent or 

caregiver puts a child at risk of serious injury or allows another to put a child at 

risk of serious injury. Neglect occurs when a child does not receive proper care, 

supervision, or discipline, or when a child is abandoned. North Carolina law 

requires any person who suspects child abuse or neglect to report 

the case to the county department of social services. In addition, any 

person can call the Division of Child Development and Early Education at 919-

662-4499 or 1-800-859-0829 and make a report of suspected child abuse or 

neglect in a child care operation. Reports can be made anonymously. A person 

cannot be held liable for a report made in good faith. The operator of the 

program must notify parents of children currently enrolled in writing of the 

substantiation of any abuse/neglect complaint or the issuance of any 

administrative action against the child care facility.  

 

 

 

 

 
Summary of the North Carolina  

       Child Care  

       Law and Rules 

North Carolina Department of  

Health and Human Services  
319 Chapanoke Road  

Raleigh, NC 27603  
 

Revised November 2011  
 

The North Carolina Department of Health and Human 

Services does not discriminate on the basis of race, color, 

national origin, sex, religion, age or disability in 

employment or provision of services.  

 
2,000 copies of this document were printed 

at a cost of $179.64 or $0.09 per copy.

Division of Child Development  

and Early Education  

http://www.ncchildcare.net/
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What Is Child Care?  
The law defines child care as:  

 three or more unrelated children under 13 years of age  

 receiving care from a non-relative  

 on a regular basis, of at least once a week  

 for more than four hours per day but less than 24 hours.  

 

It is only when all of these conditions exist that regulation is required. The 

North Carolina Department of Health and Human Services is responsible for 

regulating child care. This is done through the  

Division of Child Development and Early Education.  

The purpose of regulation is to protect the well-being of children while they are 

away from their parents. The  

law defining child care is in the North Carolina  

General Statutes, Article 7, Chapter 110.  

 

The North Carolina Child Care Commission is responsible for adopting rules to 

carry out the law. Some counties and cities in North Carolina also have local 

zoning requirements for child care programs.  

 

Star Rated Licenses  
Centers and homes that are meeting the minimum licensing requirements will 

receive a one star license. Programs that choose to voluntarily meet higher 

standards can apply for a two through five star license. The number of stars a 

program earns is based upon  

the education levels their staff meet and the program standards met by the 

program.  

 

Family Child Care Homes  
A family child care home is licensed to care for five or fewer preschool age 

children, and can include three additional school-age children. This includes 

preschoolers living in the home, but the provider's own school-age children are 

not counted (Individuals caring for one or two children are exempt from being 

licensed). Licenses are issued to family child care home providers who meet the 

following requirements:  

 Home providers must be 21 years old with at least a high school 

education or its equivalent, and mentally and emotionally capable of 

caring for children.  

 He or she must undergo a criminal records background check initially, 

and every three years thereafter.  

 All household members over age 15 who are present in family child care 

homes when children are in care must also undergo a criminal records 

background check initially, and every three years thereafter.  

 All family child care home providers must have current certification in 

CPR and first aid and complete an ITS-SIDS training (if caring for infants 0 

-12 months) every three years. They also must complete a minimum 

number of training hours annually.  

All family child care homes must meet basic health and safety standards. 

Providers must maintain verification of children’s immunization and health 

status. They must provide developmentally appropriate toys and activities, as 

well as nutritious meals and snacks for the children in care. All children must 

participate in outdoor play at least one hour per daily, if weather conditions 

permit.  

 

Child Care Centers  
Licensing as a center is required when six or more preschool children are cared 

for in a residence or when three or more children are in care in a building other 

than a residence. Religious-sponsored programs are exempt from some of the 

regulations described below if they choose to meet the standards of the Notice 

of Compliance rather than the Star Rated License. Programs that operate for 

less than four consecutive months, such as summer camps, are exempt from 

licensing. Child care centers may voluntarily meet higher standards and receive 

a license with a higher rating. Centers will be visited at least annually to make 

sure they are following the law and to receive technical assistance from child 

care consultants.  

 

Licensed centers must meet requirements in the following areas.  

 

Staff  
The administrator of a child care center must be at least 21, and have at least a 

North Carolina Early Childhood Administration Credential or its equivalent. Lead 

teachers in a child care center must be at least 18 and have at least a North 

Carolina Early Childhood Credential or its equivalent. If administrators and lead 

teachers do not meet this requirement, they must begin credential coursework 

within six months of being hired. Staff younger than 18 years of age must work 

under the direct supervision of staff 21 years of age or older. All staff must 

complete a minimum number of training hours including ITS-SIDS training for 

any caregiver that works with infants 12 months of age or younger. At least one 

person on the premises must have CPR and First Aid training. All staff must also 

undergo a criminal records background check initially, and every three years 

thereafter.  

 

Ratios  
Ratios are the number of staff required to supervise a certain number of 

children. Group size is the maximum number of children in one group. Ratios 

and group sizes for licensure are shown below and must be posted in each 

classroom.  

 

 

 

 

 

 

 

Small centers in a residence that are licensed for six to twelve children may 
keep up to three additional school-age children, depending on the ages of the 
other children in care. When the group has children of different ages, staff-child 
ratios and group size must be met for the youngest child in the group.  
 

Space and Equipment  
To meet licensing requirements, there must be at least 25 square feet per child 

indoors and 75 square feet per child outdoors. Outdoor play space must be 

fenced. Indoor equipment must be clean, safe, well maintained, and 

developmentally appropriate. Outdoor equipment and furnishings must be child 

size, sturdy, and free of hazards that could injure children.  

 

Curriculum  
The Division of Child Development and Early Education does not promote or 

require any specific curriculum over another unless programs are using 

curriculum to get a quality point for the star-rated license. Child care programs 

choose the type of curriculum appropriate for the ages of the children enrolled. 

Activity plans must be available to parents and must show a balance of active 

and quiet, and indoor and outdoor activities. Rooms must be arranged to 

encourage children to explore and use materials on their own.  

 

Health and Safety  
Children must be immunized on schedule. Each licensed 

center must ensure the health and safety of children by 

sanitizing areas and equipment used by children. Meals 

and snacks must be nutritious, and children must have 

portions large enough to satisfy their hunger. Food must 

be offered at least once every four hours. Local health, 

building, and fire inspectors visit licensed programs to 

make sure standards are met. All children must be 

allowed to play outdoors each day (weather permitting) 

for at least an hour a day for preschool children and at 

least thirty minutes a day for children under two. They 

must have space and time provided for rest.

Age  Teacher : Child Ratio  Maximum Group Size  

0-12 months  1:5  10  

12-24 months  1:6  12  

2 years old  1:10  20  

3 years old  1:15  25  

4 years old  1:20  25  

School-age  1:25  25  
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  Documentation of Receipt of North Carolina Child Care Laws and Rules 

            I, the undersigned parent/guardian of, ______________________________, 

             (Child's Name) 

            do hereby state that I have read, or had read to me, and received a copy of The     

 Summary of North Carolina Child Care Laws and Rules. Further, I am aware 

 that the Summary of North Carolina Child Care Laws and Rules is required to 

 be posted in the child care facility. 

            ____________________________________________ 

 Signature of Parent/Guardian                Date 

 __________________________________________ 

 Signature of School Representative                Date 
 
 
 
             Documentation of Receipt of Vance County Pre-Kindergarten Parent  Handbook 

 I, the undersigned parent/guardian of, __________________________________, 

     (Child's Name) 

 

do hereby state that I have read, or had read to me, and received a copy of The 

Vance County Pre-Kindergarten Parent Handbook, and a home visit by a Pre-k 

staff member.  My signature verifies that the school and parent requirements for 

the Vance County Schools Pre-Kindergarten program have been explained to me. 

My questions have been answered.  If I have additional questions, I may contact 

my child’s pre-kindergarten teacher through phone or written communications. 

    

   ______________________________________________ 

    Signature of Parent/Guardian           Date 

               _______________________________________________             
              Signature of School Representative                   Date
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Vance County Schools 

   ________________________ 

                                                                                                      ( School’s Name)  

Title I/ NCPre-Kindergarten Program 

Home/School Contract 

 

Parent/Guardian of ____________________________ 

   Child’s official Name 

 

 To assist my child in the learning process at school I will:  

1. Keep the school informed about significant events and needs of my child. 

2. Seek routine health care, including immunizations by designated county dates. 

3. Seek routine healthcare when my child is ill. 

4. Ensure my child attends school regularly, on time, prepared for pre-kindergarten 

activities.   

5. Read to or have family/friend read to my child each day, and submit the school 

reading log.   

6. Use materials and recommendations from professional staff in the school system 

to help my child learn while in the home and community.      

7.  Ensure that the teacher has current phone numbers for persons who can be 

reached at all times in case of an emergency. 

8. Be an active part of my child’s pre-kindergarten experience by volunteering at the 

school. 

9. Physically attend at least one scheduled pre-kindergarten parent involvement 

activity during the school year. 

10. Welcome the teacher and/or coordinator into my home for visits.  

11. Acknowledge that I am aware that my child is expected to participate in all daily 

pre-kindergarten activities, unless; medical exceptions are provided by a 

pediatrician.   

 I understand that failure to carry out my part of the contract could result in the 

dismissal of my child from the Pre-Kindergarten Program.  

 I am aware that the county Pre- coordinator or Federal Programs Director may 

contact me about my failure to carry out any part of the contract expectations.  

 

     Parent/Guardian’s Signature: _______________________ Date:  ______ 

  
As the teacher and teacher assistant, we are aware that we are minimally required to visit each 

student’s physical home address prior to the student’s entry into the program; follow the North 

Carolina Child Care laws, regulations, and guidelines for childcare center programs; follow Title I and 

NCPre-K requirements; offer appropriate parent involvement activities; submit progress reports and 

report cards to parents as planned by Vance County Schools; communicate frequently with parents; 

provide a family friendly environment; follow established Vance County Schools’ guidelines and 

mandates, and provide the parent with a copy of the this contract within two weeks.  
  

 Teacher’s Signature ___________________ Teacher Assistant Signature _________ Date:____
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Volunteering in the Pre-Kindergarten Program 

 

Dear Parent/Guardian, 

 

    Thank you for participating in the Vance County Pre-Kindergarten Program.  We are 

including volunteer forms for you to complete.   

 

   Volunteer forms are needed to: 

 Chaperone another child with your child on a field trip.   

 Assist another child when you visit the classroom. 

 Volunteer in various classrooms, media, labs, etc.  in the school building. 

 *Basically assist or interact with any child who is not your child*. 

    Please note that volunteer forms are not needed to visit the classroom to: 

 Accompany only your child on a field trip as a chaperone. 

 Visit and assist in the classroom with only your child. 

 Participate in PTA/PTO activities. 

Please remember that it is a policy that all persons entering the school buildings stop 

by the office and receive a visitor’s pass.  Unfortunately, this is a security measure 

that the nation has had to develop.  We appreciate you helping us to keep all 

children and staff safe.  

 

At the end of the school year you will receive a certificate of volunteering from the 

classroom teacher or program coordinator. We appreciate and need your partnership. 

 

Sincerely, 

Claudette Scales 
Claudette Scales,  

Pre-Kindergarten Coordinator 

Vance County Schools 

252-492-2127 ext. 2701 

---------------------------------------------------------------------------------------------------------- 

As required by the parent involvement part of the Pre-Kindergarten program, I can 

volunteer for the following activities: 

___field trips     

___ read to class 

___visit classroom to share something about our culture 

___ attend school PTA/PTO meetings  

___volunteer in another location in the school 

___work with children in centers or playground 

___complete tasks at home to support the classroom activities (cutting, coloring,) 
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CHILD’S APPLICATION FOR CHILD  CARE 

Application Date                         Date of Enrollment_______________ 

  

Name of Child        Birth date    

(Last) (First) (MI) (Nickname) 

Address  Zip Code   

 
INFORMATION ABOUT THE FAMILY: 
Father/Guardian’s Name   Home Phone    

Address     Zip Code   

Where Employed    Business Phone    

 
Mother/Guardian’s Name    Home Phone    

Address     Zip Code   

Where Employed    Business Phone    

 
Insurance Carrier    Policy #    

 
INFORMATION ABOUT YOUR CHILD: 
Does your child have any known allergies:  No    Yes    Explain:     

Does your child have any chronic illnesses/conditions: No    Yes   Explain:    

 
Please give any information concerning your child which will be helpful in his experience in group setting 

(such as play, eating and sleeping habits, special fears, special likes or dislikes).    
 

 
 

EMERGENCY CARE INFORMATION: 
Name of child’s doctor   Office Phone   

Address     

Hospital preference   Phone    

 
If neither father nor mother (or guardian) can be contacted, call (please list relationship): 

Name    Home Phone   Office Phone      

Name    Home Phone   Office Phone     

If you cannot call for your child, please give the names of persons to whom the child can be 

released:    
 

 
 

I agree that the operator may authorize the physician of his/her choice to provide emergency care in the event that 

neither I nor the family physician can be contacted immediately. 

 
 
(Signature of Parent):___________________________ (Date)______ 

I, as the operator, do agree to provide transportation to an appropriate medical resource in the event of emergency.  In an 

emergency situation, other children in the facility will be supervised by a responsible adult.  I will not administer any 

drug or any medication without specific instructions from the physician or the child’s parent, guardian, or full-time 

custodian.  Provisions will be made for adequate and appropriate rest and outdoor play. 

 
 

(Signature of Operator):____________________________ (Date)______ 
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 Child’s Name: ______________________________________ 

 

Vance County Preschool Activity Authorization 

 

Field Trip Permission 
______________________I give permission to the Vance County Preschool 

Department for my child to participate in field trips for the 2013-2014 school 

year.  I understand that the staff will notify me each time that my child is to 

participate in an activity that involves transportation, or being away from the 

school grounds.   

 

 

 

Planned Activity Outside the Pre-Kindergarten Fenced Area 

 
_____I give permission for my child to play outside the fenced areas at school. 

_____I do not give permission for my child to play outside the fenced areas at 

school. 

 

Photographs and Video 

_____My child may be photographed/ videoed while participating in preschool 

activities that may be used for the purpose of publicity, i.e. local newspaper or 

presentations of program activities. 

_____My child may not be photographed/ videoed while participating in 

preschool activities that may be used for the purpose of publicity, i.e. local 

newspaper or presentation of program activities. 

 

Name of Parent/Guardian                                Signature of Parent/Guardian                

Date 

 

 

 

This authorization is valid from August 01, 2017 to June 08, 2018. 
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 TRANSPORTATION POLICIES FOR PARENTS 

 

 

 

The following procedures have been reviewed with me prior to my child 

being transported on a bus route: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  _________________________   __________________  _____________ 

      Print Name of Parent                     Signature of Parent                Date   

 

  __________________________      ___________________ 

   

 

Parent Name:____________________ Parent Signature:_____________ Date_________ 

 

Signature of Center Director_____________________  Date:_______ 

 

 

*Original to be maintained in center files,    1 copy of procedures to parent  
*Public School Bus Transportation Policies                                                                                                 

□ When I leave my child at the bus stop there will be with a responsible 

adult. 

□ I will give any medications to the bus driver, and understand that 

children cannot transport medication in backpacks, lunch bags, coat 

pockets, etc. 

□ Pre-kindergarten children must sit in the front row(s) of the bus. 

□ Pre-kindergarten child may not sit with school age children, except for 

siblings. 

□ I have provided emergency contact information for my child.  If I do 

not provide emergency information, my child will not be transported 

until it is received. 

□ When the bus arrives at the school, the driver will not allow the pre-

kindergarten children to exit the bus unless the designated responsible 

adult is there to receive them. 

□ When the bus arrives at the child’s drop off site, the driver will not 

allow the pre-kindergarten children to exit the bus unless the designated 

responsible adult is there to receive them. 

□ If no one is at the drop off site to receive the child, the driver will return 

the child to the school and deliver the child to the principal or designee. 

□ Pre-kindergarten children will never be left on the bus without an adult 

present. 

□ The driver will not transport more than 15 preschool children if the age 

of the youngest child is three, and no additional adults are present.  If 

the age of the youngest is four, the driver will not transport more than 

20 pre-kindergarten children.  

□ I will inform center staff of any special behavioral, emotional, or 

physical needs of my child(ren). 

□ Other Policies: 
___________________________________________________________________

___________________________________________________________________

___________________________________________________________________ 
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Name of Center/School:  _____________________________________    

Discipline and Behavior Management Policy 

 

 
 

 

 

 :  

 
The Vance County Pre-Kindergarten program is committed to developing emotional and 

social skills as outlined in the North Carolina Standards: Foundations: Early Learning 

Standards for North Carolina Preschoolers and Strategies for Guiding Their Success are 

utilized.   The Turtle Technique is practiced in each classroom to develop good social 

skills; along with other research based interventions and strategies recommended by the 

Center on Social and Emotional Foundations for Early Learning (CSEFEL). 

     Praise and positive reinforcement are effective methods of behavior management with 

children.  When children receive positive, non-violent, and understanding interactions 

from adults and others, they develop good self-concepts, problem solving abilities, and 

self-discipline.  Based on this belief, this facility will also practice using praise and 

positive reinforcements in behavior management.                           
  

 
 
 
 
 
          
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

I, the undersigned parent or guardian of  __________________________________________ 

(child’s full name), do hereby state that I have read and received a copy of the Pre-

Kindergarten and facility’s Discipline and Behavior Management Policy, and that the 

facility director, coordinator, or other designated staff member has discussed the facility’s 

Discipline and Behavior Management Policy with me. 

 

Signature of Parent/Guardian:______________________________    Date:______________ 

Signature of Teacher: ____________________________ Date: ______ 

Vance County Pre-Kindergarten Program students are expected to adhere to the 

Rules for Conduct as found in the Vance County Schools Student/Parent Handbook.  

Unless otherwise specified, these rules shall apply to all pre-kindergarten children 

assigned to classrooms in the school building.   The classroom teacher should ensure 

you have a copy of the Vance County Student/Parent Handbook, in addition to the 

Pre-Kindergarten Handbook.     

We: 

1.  Praise, reward, and encourage the children.  

2.  Reason with and set limits for the children.   

3.  Model appropriate behavior for the children.  

4.  Modify the classroom environment to attempt 

to prevent problems before they occur. 

 5.  Listen to the children.  

 6.  Provide alternatives for inappropriate 

behavior for the children.    

7.  Provide the children with natural and logical                            

     consequences of their behaviors.                                             

8.  Treat the children as people and respect their                     

      needs, desires, and feelings.                                                          

9.   Ignore minor misbehaviors                                                    

10. Explain things to children on their levels.                                    

11. Use short supervised periods of “time-out”.   

12.  Stay consistent in our behavior management                            

       program. 

We: 

1.  DO NOT spank, shake, bite, pinch, pull, push,   

slap, or otherwise physically punish children 

 2.  DO NOT make fun of, yell at, threaten, make 

sarcastic remarks about, use profanity, or 

otherwise verbally abuse the children. 

3. DO NOT shame or punish the children when 

bathroom accidents occur. 

4.  DO NOT deny food or rest as punishment. 

5.  DO NOT relate discipline to eating, resting, or 

sleeping. 

6.  DO NOT leave the children alone, unattended, 

or without supervision. 

 7. DO NOT place the children in locked rooms, 

closets or boxes as punishment. 

8.  DO NOT allow discipline of children by 

children. 

9. DO NOT criticize, make fun of, or otherwise 

belittle children’s parents, families or ethnic 

groups.                       
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Sending Meals from home 

  
 Lunches from home should consist of the following: 

Milk (3/4 cup) 

Meat/meat alternate (refer to attached form) 

2 vegetables, or 2 fruit, or 1 vegetable and 1 fruit 

Grain/bread (at least ½ slice bread); refer to other options on form; such as, 

pasta or cereal. 

 

If purchasing store items for lunch; such as, “lunchables”, please consider   

that they may need to be supplemented with milk, vegetables, fruit, or 

grain in order to meet the North Carolina Childcare nutritious 

requirement.   
 

 

 

RE: Meals Brought from Home 
 

Dear Parent, 

       Please initial and sign below indicating whether or not you would like to have 

your child’s meal supplemented when your child brings a breakfast or lunch meal 

from home.   

       The meal would be supplemented based on the USDA meals standards listed 

in the pre-kindergarten handbook.  

        If you have questions about this pre-kindergarten requirement, please contact 

your child’s teacher or the program coordinator @ 252-492-2127 ext 2701.  

 

____ I do not want my child’s meal supplemented with a USDA meal standard   

when I send a meal from home.   I understand that my child may not be 

consuming what is identified as a complete, healthy meal for his/her age group. 

 

___Yes, please supplement my child’s meal with items that will ensure he/she has 

items that constitute a USDA healthy meal for his/her age group when I send a 

meal from home.   

 

Parent Signature: ___________________                  Date: ______________     
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Emergency Contact Acknowledgement 

 
Dear Family Member or Friend, 

     We are pleased to be able to offer _________________ _____ the pre-

kindergarten experience in Vance County Schools.   Vance County Schools offer 

a federal and state program to four years based on federal, state and county 

guidelines for students who are residents of Vance County. 

    Your name has been submitted as the emergency contact person.  This means 

that if a parent is not reachable, you will be contacted for assistance.      

We are required to try to reach the parent prior to contacting emergency persons, 

unless the parent has informed us otherwise.     We aim to contact emergency 

persons in order, as indicated by the parent.  For example, if we are instructed to 

contact the grandparent after the parent, followed by aunts, uncles, we will follow 

this guideline.  Again, we must try to contact the parent first.  

You may be contacted for the following reasons if we cannot reach the parent: 

 

 School closing early due to storm forecast, and child is a car rider.   

 Child becomes sick at school and has a temperature, or  nurse recommends 

contacting parent. 

 Child is vomiting or has diarrhea at school. 

 Pre-kindergarten program or school is closed for the day; including early releases. 

 Child is not picked up from school, or is returned by a bus driver  because parent 

is not available. 

 Occasionally, staff may ask if the emergency person can bring clothing if the 

child is wet due to a bathroom accident or excessive liquid spills; I.e. milk during 

lunch; however, most programs are able to keep child -sized clothing for such 

emergencies.    

 

     Please indicate below that you are aware and willing to be the emergency contact 

person for the child listed above. 

 

Emergency Contact Persons Name_______________  Signature: ____________Date ___ 

 

Emergency Contact Persons Name________________ Signature: ____________Date __ 

 

Emergency Contact Persons Name________________ Signature: ____________Date __ 
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Off-Premise Activity Authorization 

 

  
Off-premise activities refer to any activity which takes place away from a licensed 

and approved space.   License and approved space includes primary space, 

outdoor space, single use rooms, or other administrative areas that have been 

approved for use.  

 

 

I, _________________________________________________parent/guardian of 

 

___________________________________________________give my 

                      Name of child  

 

permission to ___________________________________ for my child to  

                                     Name of facility 

 

participate in an off-premise activity. 

 

 

 

Location of off-premise activity: _______________________________ 

 

Purpose of the activity: ______________________________________ 

 

Additional information: _______________________________________ 

 

 

Parent/Guardian Signature 

 

__________________ 

Date Signed 

 

 

 

 

This authorization is valid from ___/____/____to  _____/____/______ 

                                                                       (up to 12 months) 
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 INTERNET ACCEPTABLE USE 

The Vance County Board of Education recognizes that electronic 
resources of all types are a vital part of an up-to-date education for our 
students whom we are preparing to become technologically literate 
citizens. Access to the Internet will enable students and staff to explore 
thousands of libraries, databases, and bulletin boards while exchanging 
messages with Internet users throughout the world. Families are 
advised that some of the information and interaction accessible on this 
worldwide network outweigh the possibility that users may find 
inappropriate material. Vance County Schools does not condone the use 
of such materials and takes reasonable precautions to filter access to 
these materials. At all times, users are expected to abide by the 
generally accepted rules of network etiquette. 

The following are not permitted: 

1 Sending or displaying offensive messages or pictures.  

2.  Using obscene language.  
3.  Harassing, insulting, or attacking others.  

4.  Damaging computer systems, software, or computer ne tworks. 

5.  Violat ing copyright laws.  

6.  Revealing your school name and address, your personal address 
or phone number, or those of others (students). 

7 Intentionally wasting limited resources. This includes distributing 
mass e-mail messages, creating and participating in unauthorized 
new groups, and storing files on file servers without proper 
authorization. 

8. Employing the network for commercial purposes. 

A consent form has been developed by the school system and must be signed 
by the student and parent(s) before access is permitted. A Vance County 

Schools Technology Handbook is provided for all system staff outlining 
procedures and regulations for staff computer use. A signed contract 
agreement is required from all staff members for email and Internet access. 
In the event a student or staff member engages in any inappropriate 
activities, his/her access privileges will be revoked and other disciplinary 
measures may result. 

Adop ted :  A u g u s t  5 ,  1 9 9 6  

Revised: September 11, 2000 
Vance County Schools, Henderson, N.C. 27536 
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FILE: IIBG (ALSO EHAA) 

VANCE COUNTY SCHOOLS 

INTERNET USE AGREEMENT 

Student User 

I understand and will abide by the Internet Acceptable Use Policy (on reverse side) 

adopted in August, 1996 (revised September, 2000) by the Vance County Board of 

Education. I further understand that any violation of the regulations in the policy is 

unethical and may constitute a criminal offense. Should I commit any violation, 

my access privileges may be revoked, and if school behavior codes are involved or laws 

are broken, school disciplinary and/or appropriate legal action may be taken. 

Student User Signature: ______________________________ Date: 
____________________ 

PARENT OR GUARDIAN 

(The parent or guardian must sign below) 

As the parent or guardian of ___________________________________,I have read 

the adopted Internet Acceptable Use Policy (on reverse side). I understand that this 

access is designed for education purposes and that Vance County Schools will make 

every effort to monitor student use of the Internet. However, I also recognize that it is 

impossible for the Vance County Schools to restrict access to all controversial materials 

and I will not hold them responsible for materials acquired on the network. I accept full 

responsibility for any vandalism that my child should commit on the Internet. I hereby 

give permission for my child to use the Internet for educational purposes and certify that 

the information contained on this form is correct. 

Parent or Guardian's Name (please print):  ___________________________________ 

Signature: _________________________________       Date: _________ 
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FILE: JHCD-E 

CONSENT FOR MEDICATION ADMINISTRATION DURING SCHOOL HOURS 
(This form is a medication form for over-the-counter and prescription medications) 

All sections to be completed by physician 

 

Name of Student _________________________School ___________________ 

Medication ______________________________________Dosage __________ 

____(check if applies) Student needs to carry/use medication at school 
 

Time(s) medication is to be given: am___  pm ___  

Dates to be given (Valid one school year) ____ to ____ 

Significant Information (include side-effects, toxic reactions, omission reactions): 
_____________________________________________________________________
_____________________________________________________________________ 
 
Contradictions for Administration: ______________________________________ 

If an emergency situation occurs during the school day or if the student 
becomes ill, school officials are to: (Check all that apply) 

1. Contact me at my office: __________________________________  
Physician Name and Telephone Number 

2. Take child immediately to the emergency room at: _______________ 
3. Call 911 
4. Other option: __________________________________________ 

This medication will be furnished by the parent or guardian within a container properly labeled 
by a pharmacist with identifying information, (e.g. name of child, medication dispensed, 
dosage prescribed, and the time it is to be given) 

_________________________      ___________________________        _____ 
Physician Name (print)                                                                     Physician Signature &  DEA  #                            Date    
 

************************************************************************************ 

Parent's Permission  

I hereby give my permission for my child named above to receive and/or carry/use medication 
during school hours. This medication has to be prescribed by a licensed physician. I hereby 
release the Vance County School Board and its agents and employees from all liability that may 
result from my child taking the prescribed medication. I also authorize my child's medical 
provider to release information to the school nurse that is deemed necessary for the 
administration of medications at school in accordance with the Health Insurance Portability and 
Accountability Act of 1996. 

__________________________      ______________________      ______     
 Parent Signature                                Telephone Number        Date 

______________________________________________      ______________                                      
Emergency Contact Name                                              Telephone 

Number 

(School Use Only)  

Name and title of person trained to administer medication___________________ 

Approved by ___________________________      ________ 

                        School Nurse Signature                       Date  

  
  

 

    

5/05 
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Immunizations 
 
Child Care Facilities 

 

All children in North Carolina must be vaccinated against certain diseases. Immunization records are checked when 

a child enters a child care center.  

 

 

By  Th is  

Age:  Ch i ldren  Need  These  Shots :  

3 months 1 

DTaP 

1 

Polio 

1 

Hib 

  1 

Hep 

B 

  

5 months 2 

DTaP 

2 

Polio 

2 

Hib 

  2 

Hep 

B 

  

7 months 3 

DTaP 

2 

Polio 

2-

3 

Hib 

  2 

Hep 

B 

  

12-16 

months 

3 

DTaP 

2 

Polio 

3-

4 

Hib 

1 

MMR 

2 

Hep 

B 

1 

Var+ 

19 months 4 

DTaP 

3 

Polio 

3-

4 

Hib 

1 

MMR 

3 

Hep 

B 

1 

Var+ 

4 years or 

older (in 

daycare only) 

4 

DTaP 

3 

Polio 

3-

4 

Hib 

1 

MMR 

3 

Hep 

B 

1 

Var+ 

4 years and 

older (and in 

kindergarten) 

5 

DTaP 

4 

Polio 

3-

4 

Hib 

2 

MMR* 

3 

Hep 

B 

1 

Var+ 



DISCLAIMER:   Revised 07/2013 

 

The Vance County Pre-Kindergarten Department reserves the right to update 

these policies as needed to maintain high quality classrooms. 

 

31 

 

 

 

 

 

 

Vance County Schools 

Pre-Kindergarten Program 
 

 

I,  _______________________________________________________ do hereby  

                                (Print Parent’s Name) 

 

withdraw my child, ___________________________________________from the  

                                   (Print Child’s Name) 

 

____________________________,  pre-kindergarten program. 

                (Print School’s Name) 

 

 

 

 

I understand that this withdrawal is considered a voluntary parent choice 

option. 

 

___________________________                        __________ 

 Parent/ Guardian Signature                                Date 

 

 

________________________          __________ 

  Witness Signature                              Date 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 


